SCHEDULE 2 
POLICE RECORD CHECK REQUIREMENTS 


. This schedule shall apply to those Persons who are required to provide Police 
Record Checks with an Application. 


. The Police Record Check accepted by the Manager of Licensing shall meet the 
following requirements: 


a) must be the original version provided by the Police Department; 
b) must be completed within the municipality that the Person resides; 
c) must be obtained by the Person to whom it applies; 


d) if the Applicant is part of a partnership, a completed Police Record Check 
must be obtained for each partner; and 


if the Applicant is a corporation, a completed Police Record Check must be 
obtained for a director or officer, or a letter of authorization must be provided 
from any director naming a director, officer or employee of the corporation as 
their designate. 
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. The Police Record Check shall only be considered valid if it is completed within six 
(6) months of the date of Application. 


. The Police Record Check shall be completed by a Canadian Police Service, or by a 
police service in the country where the Applicant resides. A Police Record Check 
completed by a third party agency will not be accepted. 


. Any Police Record Check that is completed in a foreign language must be translated 
and notarized. 


